DRAFT POLICY

Public Safety Camera Systems

378.1 PURPOSE AND SCOPE

This policy applies to all Police Department maintained public safety cameras that have
monitoring and/or recording capabilities. Its purpose is to manage the use of public safety
cameras in public places and to enhance public safety in a manner consistent with legal privacy

rights.
378.2 GENERAL PRINCIPLES

()

(b) Public safety cameras monitoring and/or recording must be conducted in a professional,
ethical, and legal manner. Personnel using the public safety camera system will be
trained and supervised in the responsible use of the system. Violations of this policy
and procedures may result in disciplinary action and subject those invoived to criminal
and/or civil liability under applicable state and federal laws;

(c) Information obtained through public safety camera video monitoring and/or recording
will be used exclusively for safety, security, and other legitimate purposes and will only
be released in accordance with this policy or as required by iaw;

(d)  Public safety cameras that monitor and/or record public areas will be used in a manner
consistent with all department policies, including the City's sexual harassment policy.
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Monitoring based solely on protected classifications (e.g., race, gender, sexual
orientation, national origin, disability, etc.) is prohibited.

(e) Public safety camera monitoring of public areas, dwellings, and businesses is limited to
uses that do not violate the reasonable expectation of privacy as defined by law.

378.3 PROCEDURE

(a)  Public safety cameras will be monitored by personnel authorized by the Chief of Police or
his/her designee. All public safety camera system operators must inspect the video
monitors at or near the beginning of their shifts to ensure the system is functioning
properly and that the system is recording correctly using the proper data/time stamp;

(b)  An officer will be dispatched to any area in which a poggjble crime, motor vehicle !
accident, public safety risk, traffic incident, or othepdfi¢ident that necessitates police §
intervention is first observed using the public safé amera system. The responding i
officer will be the primary reporting officer oﬂfﬁ‘brogreé‘ﬁ A'

{c) Public safety cameras will be used to ob ' Ioc jégns that ﬁ@m publlc view and where

there is no reasonable expectation of pr:va
adjacent, non-city owned bwldlngsgé%&w
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(d)  Personnel will not contlnuously wem@; rece Zo)
areas, unless such activi i

(e)
(f

on obtained through the monitoring of public
; reﬁﬁse complies with the law, this policy, or any other Police

(g)  Public safety cam “@gashogﬁgbe clearly marked so as to be conspicuous to the general B
public and the locatioréafieach camera should be publically noticed at least 72 hours
prior to installation, Public safety cameras should be positioned in a manner to avoid

being vandalized.

(h)  Public safety camera locations and fields of view shall be determined by the Chief of
Police, and may include but shall not be limited to: Areas that in the Chief of Police’s
opinion maximize and enhance public safety; areas identified as “hot spots” for criminal
activity; and/ or major thoroughfares into and out of the City. Placement of public safety
cameras will also take into consideration physical limitations such as availabifity of
power, celtular signal network reception and reasonable mounting facilities.
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378.3.1 RESPONSIBILITIES

()  The Police Department is the only City department authorized and responsible for the
oversight and use of public safety cameras on behalf of the City. In addition to being
responsible for all operational issues related to public safety cameras, the Police
Department has primary responsibility for ensuring adherence to this policy and for
disseminating the policy to persons requesting information on public safety camera
policy and procedures.

(b)  The Police Department is responsible for following new developments in relevant laws
and security industry practices to ensure that public safety cameras monitoring and/or
recording is consistent with the highest standards and protections.

(c)  This policy does not create an affirmative duty upon ﬁl’olice Department to monitor
public safety camera equipment in public places ¢ ontinuous or periodic basis.

378.3.2 TRAINING/OVERSIGHT

All personnel operating the Public safety/ securityL&:
and legal parameters of appropriate system use.

(a)
that they have read and understood

B

(b)
(c)

(d)

will include an inspect the monitoring equipment, camera placement, maintenance
logs, and incident documentation records.

378.3.3 RETENTION, EXTRACTION AND STORAGE PROCEDURE

(8)  Recorded video images will be stored for a maximum of xx days. Images will be deleted
after xx days unless the video footage must be retained as part of a police
investigation, court proceeding, Professional Standards Unit Investigation, or their
legitimate use as approved by the Chief of Police;

(b) All requests for a copy of video surveillance footage require the completion of a
“Request for public safety camera video” form. This form must include the date of the
request, a brief description of the request, including the reason for request nature of the
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recording, incident case number, specific time frames, signature of the requesting
officer, and the name of the extracting officer;

(c)  Only personnel authorized by the Chief of Police or his/her designee are authorized to
extract video footage from the system. Video monitors will not be placed in locations
that facilitate public viewing. Video monitors and storage equipment will be kept in a
locked and key controlled room.

(d)  Video footage extracted onto digital media for investigative purposes shall be marked
with the incident case number, the extracting officer's name and serial number, and the
appropriate watermarking or system verification information. The digital media will then
be given to the investigating officer and booked as evidence into the Property Room.
The requesting officer is responsible for booking the digital media, including a copy of

evidence;

the “"Request for public safety cameras video” form,,

(e)  The only digital media recognized as authentic r evidentiary purposes shall be

the original extracted version booked into théiProperty

()

(9)
387.3.3(a).

3784 AUDIT,

Audits will be condtj;
reports will be forward
Captain to the Chief of Poliee
be forwarded to an ad-hoc Bg;
Police.

378.4.1 COMPLAINT PROCESS

hrough @g public safety cameras manager and/or the Services
oliee or histher designee. Audit results that need further review may
consisting of subject matter experts selected by the Chief of

All internal and external complaints related to the public safety camera system or this policy will
follow standard complaint procedures as outlined in the Policy Manual, and applicable law.

378.5 ANNUAL REVIEW OF THE PUBLIC SAFETY CAMERA SYSTEM

The Chief of Police or his/her designee will conduct an annual review of the public safety
camera system. The annual review will include an inventory of video monitoring installations,
dates of installations, summary of the purpose, adherence to this policy and any proposed
policy changes. The results of each review will be documented and maintained by the Chief of
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Police or his/her designee and other applicable advisory bodies. Any concerns or deviations
from this policy will be addressed promptly and effectively.

378.6 PUBLIC EDUCATION

The Chief of Police of his/her designee wili provide public education materials on the video
cameras, which may include public meetings, posting informational items on the City website,
including this policy, and/or having informational flyers available to the public.

2128872.1




