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parklet /pärklet/ Noun 1. A parking space sized 

area used for recreational or beautification 

purposes. 2. A means to repurpose part of a 

street for community use to promote a safer, 

more comfortable public realm. 

 
A parklet is the temporary use of space in the dedicated public right-of-
way (parking spaces, unused bus stops, and other types of vehicular and 
non-vehicular zones) for public uses such as seating or bicycle racks. 
Parklets are publicly accessible space for the enjoyment and use of all San 
Leandro citizens, and are privately constructed and maintained.  
 
It is envisioned that the parklets will be located in areas with pedestrian 
activity, as additional seating areas for retail patrons, and in areas where 
there is a desire to create a more pedestrian-friendly environment. Parklets 
are intended to be seen as pieces of street furniture, providing aesthetic 
enhancements to the overall streetscape. 
 
In place of car parking, a platform is built to extend the grade of the 
sidewalk into the street. Once the platform is installed, benches, tables, 
chairs, landscaping, and bike parking can all be placed on top in order to 
create a parklet. Parklets must remain publicly accessible and will require 
signage to this effect. Table service is not permitted and alcohol is not 
allowed in a parklet. Commercial signage and advertising are not 
permitted.  
 
Building on momentum in neighboring cities, the City of San Leandro will 
launch a pilot program for parklets. During this pilot, two applications for 
parklet permits will be considered per the initial two year cycle.  
 
Applicants should review the PARKLET GUIDELINES & RESPONSIBILITIES, 
APPLICATION CHECKLIST, APPLICATION and LETTER of INTENT prior to 
beginning the application. 
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PARKLET GUIDELINES & RESPONSIBILITIES 

 
Location: 
1. Parklet locations must be on a City street. This excludes any California 
State Routes such as East 14th Street, Doolittle Drive and Davis Street. 
 
2. Parklets must be located on a street with a speed limit of 25 mph or less.  
 
3. They may be allowed in white and green zones if the entity that originally 
requested the white or green zone agrees to repurpose that curb area.  
 
4. Proposed parklet sites must be located on a street that has parking lanes, 
minimal cross slope and utilizes at least one parking space but not more 
than two. 
 
Design Parameters: 
1. Parklet plans must be designed and stamped by a licensed architect or 
civil engineer. 
  
2. Adjacent to the roadway, a railing height of 42” minimum with openings 
that do not allow larger than a 4” sphere to pass is required. A visible edge 
to the parklet is required on all sides except for the sidewalk, which may 
consist of planters, railing, or cabling. The edges should be visually 
permeable or “see-through.”  
 
3. Parklets are intended to be aesthetic improvements to the streetscape, 
and materials will be required to be of high quality, durable, and attractive.  
 
4. The width of the parklet must not extend beyond six (6) feet from the curb 
line.  
 
5. Safe hit posts and wheel stops, or approved equals, are required.  
 
6. Access panels must be included in the walking surface in order to 
maintain the gutter and area underneath the parklet and the design must 
allow for drainage along the gutter to pass underneath the parklet. See 
page 3 for additional design information. 
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PARKLET GUIDELINES & RESPONSIBILITIES (continued) 

 
7. If bike parking is provided, the bike racks can be at street grade.  
 
8. Parklets must be accessible to individuals with disabilities per the 
Americans with Disabilities Act Accessibility Guidelines (ADAAG) and must 
follow guidelines included in Attachment A – Accessibility Elements for 
Parklets. Wheelchair users must be able to enter the parklet and access all 
the primary features of the parklet. Parklets shall not reduce the adjacent 
pedestrian travel way (sidewalk) width to less than 5 ½ feet clear. Parklets 
shall not interfere with the use of designated disabled parking zones; curb 
ramps; AC transit stops or other access features of the public right of way.  
 
9. Where the parklet utilizes parking spaces, the parklet shall not exceed the 
length and width (6 ft width) of two (2)(20 ft. length) curb parallel parking 
spaces with a setback of a minimum of one (1) foot from either end of the 
parking space regardless of the length of the space. Parklets proposed for 
parking spaces that are either angled or perpendicular to the curb will be 
reviewed on a case-by-case basis.  
 
Fees  
1. There will be a non-refundable Application Fee of $150 per Applicant 
made payable to City of San Leandro.  
 
2. If a permit is issued the following fees are required:  
 

Fee When Due Amount 
 
Design Review 
Deposit 

AFTER selection of initial application 
 
BEFORE any review begins 

 
$2,500* 

 
Restoration 
Deposit 

AFTER parklet plan is approved 
 
BEFORE any construction begins 

 
$2,500 

 
Once design review is complete, any remaining funds from deposit will be 
refunded to applicant. 
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PARKLET GUIDELINES & RESPONSIBILITIES (continued) 

 
Responsibilities: 
The permit holder for each parklet will be required to: 
 
1. Carry Insurance. Provide evidence of at least $2 million per person/ $4 
million per incident in general liability insurance naming the City of San 
Leandro as additional insured.  The insurance shall be endorsed to include 
the City of San Leandro as an additional insured. 
 
2. Sign a Maintenance Agreement.  
The Maintenance Agreement with the City of San Leandro will require the 
permit holder to do the following:  
 

a. Maintain all plants in good health. 
b. Keep the parklet free of debris and grime. 
c. Keep the parklet free of pests and vectors. 
d. Adequately maintain all surfaces of the parklet so they are not 
hazardous to parklet users. 
e. Sweep out debris from under the parklet on an as-needed basis. 
f. Keep any furniture such as tables, chairs and benches clean. 
g. Access panels must be included in order to maintain the gutter 
and area underneath the parklet. 
h. Once a year before the rainy season power wash under the 
parklet. Do not allow powerwash water to flow into the storm drain. 
Use appropriate storm drain inlet protection and storm water best 
management practices*.  
i. Unsecured furniture is not permitted after business hours if the 
permit holder is a business. If the permit holder is not a business, the 
hours for unsecured furniture will need to be included in the 
Maintenance Agreement. 

 
*You can find Mobile Cleaners guidelines at: 
cleanwaterprogram.org/resources/commercial 
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APPLICATION CHECKLIST 

 
Below you will find a list of what must be included in your submission for your 
initial parklet application. Any submission missing any items listed below will 
not be considered for selection. 
 
 1. Application form. This form is included at the end of this document. 

Please fill it out completely.  
 

 2. Application fee. Make your check for $150 payable to “City of San 
Leandro”. Please write “Parklet Application” on the check. This fee is 
non-refundable. 

 
 3. Initial site plan. Refer to “PARKLET GUIDELINES & RESPONSIBILITIES” 

on pages 2-5 for further information about location. Provide a plan 
that shows the footprint of the proposed parklet, including enough 
detailed information to understand what is happening on either end 
of the proposed parklet.  
 
Show property lines, sidewalk width, parklet length and width, existing 
parking stalls, and all surface obstructions within 15 feet of the 
occupied area (e.g. fire hydrants, streetlights, parking meters, 
bicycle racks, street trees, etc.) on the plan. We encourage as much 
detail as possible to help us review your application. Applicants may 
submit a pdf file.  

 
 4. Parklet programming. Write narrative including: 

 How the neighborhood will benefit from the parklet 
 How the community can participate in the create and/or 

stewardship of the parklet 
 Describe what type of elements you are proposing on the 

parklet (e.g. tables and chairs, benches, landscaping, bike 
parking, etc.)  

 Explain your project goals and vision for your parklet 
 
 5. Photos of existing site. Photos shall be submitted of the location 

where you would like to install the parklet, including the parking  
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APPLICATION CHECKLIST (continued) 
 
spaces, the sidewalk, and building facade in front of the proposed 
location. Applicants can submit .jpg files.  

 
 6. Construction schedule. Who will build your parklet if you are 

selected, and how long after you receive the permit do you 
anticipate installation?  
 

 7. Demonstrate community support. Letters of support from businesses 
on either side of your business. We also recommend you submit letters 
of support or petitions from your City Councilmember, other area 
businesses, organizations and/or residents.  
 

 8. Sign application. By signing this application, you: 
 Acknowledge financial responsibility for design, 

construction, maintenance and removal of the parklet. 
 Acknowledge provision of liability insurance coverage of 

$2,000,000/$4,000,000 minimum, naming the City of San 
Leandro as additional insured. 

 
Completed steps 1 - 8? You’re ready to submit your application! 

 
Once complete, submit application to the City of San Leandro 
Engineering and Transportation Department via email to Kirsten 
“Kurry” Foley at kfoley@sanleandro.org or mail (on flash drive or 
printed copy) to: 
 
City of San Leandro  
Engineering and Transportation Department 
835 E. 14th Street 
San Leandro, CA 94577 
 
City staff will review submissions and make selection decisions after 
closure of parklet application submission period. 
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PARKLET APPLICATION 
 
Address of Proposed Parklet: _______________________________________________________________ 
 
Cross Street: __________________________________    City Council District #:_____________________  
 
Sponsoring Business or Organization Name: _________________________________________________  
 
Contact Name: ___________________________________________________________________________  
 
Mailing Address (if different than above): ___________________________________________________  
 
Cell phone: _________________ Alternate phone: _________________ Email: _____________________ 
 
San Leandro Business License No. ____________________   OR Driver’s License # ________________ 
 
Name(s) of Property Owner:   ______________________________________________________________ 
 
Property Owner Address: _________________________________________________________________ 
 
Phone:______________________________   Email:________________________________________  
 
Designer Firm: _____I don’t know yet  Name of Firm: _________________________________________ 
 
Phone:______________________________ Email:________________________________________________ 
 
Anticipated Construction Schedule:_________________________________________________________ 
 
Parking Information  
 
No. of parking spaces to be occupied: _____            _____Parallel     _____Angled/Perpendicular        
 
No. of parking meters to be removed: ____  Colored curbs in proposed location? ___Yes ___No  
 
Color: ____Yellow ____White ____Green   Length:____ 
 

By signing below, I acknowledge the provided information is true and correct. Further, I 
acknowledge that I will be responsible for provision of liability insurance per the City’s 
requirements and financing design, construction, maintenance, removal and restoration of this 
parklet. 
 
Applicant Signature: _________________________________________ Date: ____________________ 
 
Property Owner Signature*: ___________________________________ Date: ____________________ 
 

*Property owner signature required if applicant does not own property where business is located. 
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NEXT STEPS – So your initial application was selected 
…what’s next? 

 
If your proposal is selected, the steps below outline the parklet design 
and review process. 
 

1. YOU: After working with an architect or other professional 
designer, submit:  

a. Parklet design plan for review 
b. Design Review fee  
c. Evidence of liability insurance coverage, with an 

endorsement that names the City of San Leandro as 
an additional insured. 

2. CITY: Reviews design; returns with comments. 
3. YOU: Return plan with revisions. 
4. CITY: Issues final design approval, grants parklet permit. 
5. YOU: Pay Annual Encroachment Permit fee and Restoration 

Deposit fee. Sign Parklet Maintenance Agreement. Begin 
construction. 

 












